· Steps for Students to Share Information
1. Self Service  Share My Information
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2. Security  Share My Information
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3. Accept Terms and Conditions
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4. Confirmation E-mail
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5. Student’s view of shared information page
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· Staff’s View of Shared Information (CC  Delegated Access  Preview Shared Information)
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· Transaction Code Setup (Set Up SACR  System Administration  Utilities  Delegated Access  Delegation Transaction Setup)
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Personal Identification Number | FERPA Restrictions | User Preferences | Share My Information | Communication Preferences | Notification Preferences

‘Share My Information - Summary

Following is the list of contacts you delegated access to your own data. To edittne information for a contact, select
the Edit button. To delegate access to a new contact, selsctthe Delegate Access to a New Contact bution

No current delegated access found.

[ DelegateAccess ToANew Contact |
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Personal identification Number | EERPA Restrictions | User Preferences | Share My Information | Communication Preferences | Notification Preferences

‘Share My Information

Share My Information - Terms and Conditions

In compliance with the Federal Family Education Rights and Privacy (FERPA), the university is prohisited from
providing certain information from your student records to a third party. This restriction applies, butis not
limited, to your parents, your spouse, of a sponsor.

FERPAIs 3 Federal law thatis administered by the Family Policy Compliance Office (Office) in the U S.
Department of Education (Department). 20 U.S.C. § 1232g; 34 CFR Part 99. Once a student reaches 18 years
of age or atiends a postsecondary institution, he or she becomes an "eligible student,” and all rights formerly
given to parents under FERPA iransfer to the student The eligible student has the rightto have access to his
or her education records, the rightto seek to have the records amended, the rightto have control over the.
disclosure of personally identifable information from the records (except n certain circumstances specified in
the FERPA regulations, some of which are discussed below), and the fightto file a complaint with the.
Department. The term “education records" is defined as those records that contain information directly related
to 3 student and which are maintained by an educational agency or institution or by a party acting for the.
‘agency or institution

Iunderstand that, by selecting the "l accept” button below, | am giving written consent for University
representatives to disclose student information specified by me herein to the individual(s) identified as a
‘contact name for the purpose of faciitating the administration of the specified information. | am entitied to

change, amend or rescind this authorization at any fime.
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Your_Institution@edu.com | Foster, Helena X
Access to Tristine Jackson's school data has been granted to you.

Joan Jackson, you have been granted access to Tristine Jackson's data. You will be able to perform or view the following transactions on Tristine's behalf:

- Emergency Contacts
- Update Contact Information
- View Contact Information

- View Holds

- View To Do List

Instructions:

1. Click this link to access our school system. You will be asked to sign in using your existing User ID to access our site. If you do not have one already you will
be able to create one.

2. After signing in to our system, you will be reguired to accept or decline the "Terms and Conditions for accessing somebody else’s data”.
3. You will also be reguired to enter the following two pieces of information:
a) The Security Rey: ck70asw

b) The email address where we sent you this notification.

The above steps are only required when it is the first time you register to access Iristine Jackson's data.

This is an auto generated email; please do not respond to this message.
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Personal Identification Number | FERPA Restrictions | User Preferences | Share My Information | Communication Preferences | Notification Preferences

Share My Information - Summary

Following is the list of contacts you delegated access to your own data. To edit the information for a contact, select
the Edit button. To delegate access to a new contact, select the Delegate Access to a New Contact button.

Delegate Access To A New Contact

¥ Joan Jackson Delete
Contact Name Contact Email Address Relationship Contact Status
Joan Jackson helena.x foster@uth.tmc.edu Spouse Unknown

Shared Transactions

Shared Access Start Date Transaction Status
Update Contact Information 05/16/17 Submitted
View To Do List 05/16/17 Submitted
View Holds 05/16/17 Submitted
Emergency Contacts 05/16/17 Submitted

View Contact Information 05/16/17 Submitted




